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OO01mMe moJoKeHus

1.1. Hactosimmii gokymeHT ompenenseT nonutuky PI'BY «AMII AszoBckoro mops» B obiactu
00paboTKH MepCOHANBHBIX JaHHBIX (nanee - [lonmuTuka) u pazpaboran Bo ucnonaHenue mm. 2. 4. 1 cr. 18.1.
dbenepaibHOro 3akoHa Poccuiickoit denepanuu ot 27.07.2006 «O mepconanbHbIX gaHHBIX» N 152-D3
(manee - @3 «O nepcoHaTBHBIX TaHHBIX») U B COOTBETCTBUH C €TI0 TPSOOBAHUSIMH.

1.2. ITonmutuka OpraHu3anuy HarpaBjieHa Ha oOecrieueHre 3aiuThl IPaB CYObEKTOB MpU 00paboTKe
WX MEPCOHATBHBIX TaHHBIX B OpraHu3aiuu.

2. Uudopmanus 06 Onepatrope nepcoOHAIbHBIX JAHHBIX

2.1. Tlonnoe HammeHoBanue: DenepanbHOE  TOCYJAPCTBEHHOE  OIOJDKETHOE — YUPEKICHUE
«AIMHHHUCTPAILHS MOPCKHX IMTOPTOB A30BCKOT'O MOPSI».

Coxkpamennoe HauMmeHoBanue: PI'BY «AMII AzoBckoro Mmopsi».

2.2. Anpec: 344006, r. PocrtoB-na-llony, yn.Cemosa, n.37A. Ten.: (8863) 310-07-30, ampec
ANIEKTPOHHOU MOYTHL: ampt@ampt.ru.

3.HpHHIIHl'[bI OﬁpﬂﬁOTKI/I NMEPCOHAJIBHBIX JTAHHBIX B Opraﬂmamm

3.1.0pranmu3anust OCymIecTBIsieT 00pabOTKy MEpPCOHATBHBIX JaHHBIX, HCXOAS W3 CIEAYIOIIUX
MIPUHIIUIIOB:

* 00paboTKa MEPCOHATBHBIX JAHHBIX OJDKHA OCYIIECTBIIATHCS HA 3aKOHHOW M CHpPaBEIITUBOU
OCHOBE;

* 00paboTKa MepCOHANBHBIX JaHHBIX JIOJKHA OTPAHNYMBATHCS JOCTIKEHHEM KOHKPETHBIX, 3apaHee
OTpe/ieNICHHBIX U 3aKOHHBIX 1eneil. He nomyckaercs 00paboTka mepcoHalbHBIX JaHHBIX, HECOBMECTHMASI C
1essiMu cOopa MmepcoHATbHBIX TAaHHBIX;

* HE JomyckaeTcs oObequHEeHHe 0a3 JaHHBIX, COAEP)KAILIUX MEepPCOHAIbHBIE JaHHBbIE, 00pabOTKa
KOTOPBIX OCYILIECTBIISICTCS B LENISAX, HECOBMECTHMBIX MEXKIY COOOM;

* 00paboTKe MOANIEKAT TOJIBKO MEPCOHABHBIE JaHHBIE, KOTOPBIE OTBEYAIOT LENISIM X 00pabOTKY;

* cojaepaHHWEe M 00BeM 00pabdaThIBAEMBIX MEPCOHAIBHBIX JAHHBIX JOJKHBI COOTBETCTBOBATh
3asiBICHHBIM 1eNsiM  o0paboTku. OOpabaTbiBaeMble TMEpPCOHANbHBIE JAaHHBIE HE JOMKHBI OBITh
M30BITOYHBIMU IO OTHOIICHHIO K 3asBJICHHBIM IIEJISIM UX 00pabOTKH;

* 1pu o0paboTKe MEepCOHANBHBIX JAHHBIX JOJDKHBI OBITH OOECTeueHbl TOYHOCTh MEPCOHANTBHBIX
TaHHBIX, MX JOCTATOYHOCTh, a B HEOOXOIUMBIX CIIydasX M aKTYaJIbHOCTb II0 OTHOIIECHHIO K IEJSIM
00pabOTKM MepCOHANBHBIX MAaHHBIX. OpraHuzaius I0JDKHA NPUHUMATh HE0OXOIuMbIe Mepbl (JTHO0
o0ecrieunBaTh UX NPUHATHE) TI0 YAAJICHHUIO WM YTOYHEHUIO HETIOJIHBIX WM HETOYHBIX JIaHHBIX;

* XpaHEHHUE MEePCOHAIBHBIX JAHHBIX JOJDKHO OCYIIECTBIATHCS B (hopMe, MO3BOISIONIEH ONpeaenTh
CYOBEKT MEepCOHAJIbHBIX JIAaHHBIX, HE JOJbILIE, YeM O3TOro TpeOyIOT Lenu 0O0pabOTKH IMepCOHATbHBIX
JAHHBIX, €CIH CPOK XPAHEHMs IMEPCOHANBHBIX JTAaHHBIX HE YCTaHOBIEH (eAepalibHbIM 3aKOHOM, JTHOO
JIOTOBOPOM, CTOPOHOM KOTOPOTO SIBIIIETCSA CYOBEKT TE€PCOHANBHBIX JaHHBIX. (OOpabaThiBacMbIe
NEPCOHAJbHBIE JIaHHBIE TIOJUIeKAT YHUYTOXKEHUIO JHOO O00€3TMYMBAHUIO TIO JOCTHXKEHUM Liejer
00pabOTKM WM B CiIy4ae yTpaTbl HEOOXOAMMOCTH B JIOCTHIXKEHWH OTHX IIeJIed, €ClIM HWHOe He
PESYCMOTPEHO (esiepatbHbIM 3aKOHOM.

3.2. Ilpu o06pabGoTke mepCcOHANBHBIX JaHHBIX paOOTHUKOB OpraHu3anus TakXKe YUUTHIBAET
TpeboBaHus TPYA0BOTO Kojaekca Poccutickoit denepamnuu 1 COOMIOIAET CIEAYIONTHE 00IHe TpeOOBaHMUS:

1) obOpaboTka TmepcOHaNbHBIX JAHHBIX PAOOTHHKA OCYIIECTBISETCS HCKIIOYHTETBHO B IENAX
oOecriedeHrst COOIOICHUsT 3aKOHOB M MHBIX HOPMATHBHBIX MPABOBBIX aKTOB, COACWCTBUS PaOOTHUKAM B
TPYAOYCTPOICTBE, MOMYy4YeHUH OOpa3oBaHMA M TPOJBMKEHUH MO ciyxOe, oOecrneyeHus JNYHOM
0€30MacHOCTH Pa0OTHUKOB, KOHTPOJS KOJHYECTBA M KAadecTBa BHIMONHAEMOW PabdOTHI M 0oOecredeHus
COXPaHHOCTH UMYIIECTBA;



2) mpu OmpeacicHHH 00beMa U COJepKaHHus 00pabaThIBAEMBIX MEPCOHATBHBIX JAHHBIX paOOTHHKA
Opranuzanusa pykosoactByercss Koncrurynuein Poccuiickoit @enepanuuu, TpyI0BbIM KOJEKCOM U MHBIMU
(benepanbHBIMU 3aKOHAMU;

3) Bce mepcoHaJIbHBIE JaHHbIE paOOTHHMKA CIEAYeT MOIydaTh y Hero camoro. Ecim mepcoHaibHbIe
JaHHbIe Pa0OTHUKA BO3MOXKHO IOIYYUTh TOJIBKO Y TPEThEH CTOPOHBL, TO PAOOTHUK yBeAOMIIsieTCs 00 3TOM
3apaHee W OT HEro HAJIeKHT IMOJIyYCHHIO MHCbMEHHOEe cornacue. Opranusanus cooOmaer paboTHHKY O
LeJIAX, MPEANOoJIaraéMblX HCTOYHHUKAX M CHoco0ax IOJIydyeHHs NEepCOHANbHBIX [aHHbBIX, a TaKkke O
XapakTepe MOJUIeKAIUX TOJYYCHHIO NEePCOHANBHBIX JaHHBIX W IMOCIEACTBUAX OTKa3za pabOTHUKA JaThb
IIMCBbMEHHOE COIJIaCUe Ha MX IOJIYy4YEHHE;

4)Opranusaiys He UMEET MpaBa Mojy4aTh U 00padaThiBaTh CBEJCHUS O PAOOTHHUKE, OTHOCSINHUECS B
COOTBETCTBUM C 3aKOHoJaTenabcTBOM Poccuiickoit denepanuu B 00JacTH NEPCOHAIBbHBIX JAHHBIX K
CHELMAJIBHBIM KaTEeropusiM NEPCOHAIBHBIX JIaHHBIX, 34 MCKJIIOYEHHEM CIy4yaeB, IPEeIyCMOTPEHHBIX
TPYAOBBIM KOJIEKCOM U APYTUMHU (hefiepalibHbIMU 3aKOHAMU;

5) Opranuzaiys He UMeeT TpaBa Mojay4aTh U 00padaThIBaTh IEPCOHAIBHBIC IaHHBIC PA0OOTHHUKA O €T0
YJICHCTBE B OOLIECTBEHHBIX OOBEAMHEHMSIX WM €ro MpoQCOIO3HOM NESITEIbHOCTH, 3a HCKIIOUYEHUEM
CITy4aeB, MPEyCMOTPEHHBIX TPYIOBBIM KOJIEKCOM WIJIM MHBIMHU (peliepaibHBIMHA 3aKOHAMH;

6) Ipu NPUHATUM PELICHUH, 3aTparuBarolUX MHTEpechl paboTHHKa, OpraHuzainus He UMeeT MpaBa
OCHOBBIBaThCSl Ha NEPCOHAIbHBIX JaHHBIX PAaOOTHMKA, MOJYYEHHBIX HCKIIOYHUTEIBHO B PE3YJbTaTe HUX
aBTOMAaTU3MPOBAHHOM 00PaOOTKU MM 3JIEKTPOHHOTO MOJIyYEHHUS;

7) 3ammTa NepCOHANBHBIX JaHHBIX pPaOOTHHKA OT HEMPABOMEPHOIO MX HCIIONB30BAHUS WU YTPAThI
obecneunBaercss OpraHu3zanueil 3a C4eT ero CpeAcTB B MOPSAJKE, YCTAHOBIEHHOM TPYAOBBIM KOJEKCOM M
MHBIMH (eliepaTbHBIMHA 3aKOHAMU;

8) paOOTHHUKM M UX NPEACTABUTEIN JOJDKHBI ObITh O3HAKOMJIEHBI IOJI POCIHUCH C JIOKyMEHTaMu
Opranu3anuy, yCTaHaBIUBAIOIIMMU MOPSA0K 00pabOTKH MEePCOHANBHBIX JaHHBIX paOOTHUKOB, a TaKkXe 00
UX IIpaBax U 00s3aHHOCTSX B 3TOI 0bnacTu;

9) pabOTHUKM HE JOJKHBI OTKA3bIBAThCS OT CBOMX MPAB HA COXPAHEHHUE U 3alUTY TailHbI;

10) Opranum3zanmsi, paOOTHHKA W WX MPEACTABUTEIM COBMECTHO BbIPA0ATBIBAIOT MEpPbI 3alIUTHI
MIEPCOHANBHBIX JAaHHBIX PAOOTHHKOB.

3. Heau 00padoTKH MepPCOHAIBHBIX JAHHBIX

3.1.0pranm3amusi Kak omepaTop o00pabaThIBaeT TEPCOHAIBHBIC JJAaHHBIE WCKIIOYHTEIHLHO B
CIIENYIOIINX LEIAX:

- OKa3aHMsl YCIIYT B COOTBETCTBUHU C BUAAMHU JESATEIBHOCTH;

- peryiaupoBaHus TPYAOBBIX OTHOLIEHUI U UHBIX, HETOCPEACTBEHHO CBSI3aHHBIX C HUMH OTHOILEHUH,
¢ pabotHukamu OpraHu3aiuy;

- OCYILECTBIJIEHHS IPAXKAAHCKO-IIPABOBBIX OTHOLLEHUIA;

- BBINIOJIHEHUS APYTUX 3a/1a4, PyHKIMA, 00I3aHHOCTEH, BO3JI0’KeHHBIX Ha OpraHu3aluio,

- JUIsl OCYILLIECTBIICHHUS ITpaB U 3aKOHHBIX NHTEpPecOB OpraHu3aluy.

4. Mepsl 1o odecnieyeHUI0 0€30MACHOCTH NEPCOHAJIBHBIX IAaHHBIX M CBeJCHHMS O Peajin3yeMbIX
TPe0OBaHUSX K 3aLUTE NEePCOHATbHBIX JaHHbBIX

4.1. Opranu3zaius npu 00paboTKe MepCOHATBHBIX TaHHBIX MPUHUMAET BCE HEOOXOIUMbIE ITPABOBBIE,
OpraHM3alOHHBIE U TEXHUYECKHE (IPOrpaMMHO U allapaTHO pealn3yeMble) Mephl A UX 3allUThl OT
HEMPAaBOMEPHOI'0 WM CIyYalHOTO JOCTYIa, YHUYTOXXEHUS, W3MEHEHMs, OJIOKMPOBAHMS, KOIMHUPOBAHMUS,
MIPEAOCTABIICHHUS, PACIPOCTPAHEHNS, & TAK)KE OT MHBIX HEMIPABOMEPHBIX JIEHCTBUI B OTHOIIEHUHN HUX.

4.2 Tlonmutuka OpraHu3zanuu oOecreyuBaeTcss MyTeM NPUHATHS TPABOBBIX, OPraHU3ALMOHHBIX U
TEXHUYECKHUX MepP, K KOTOPBIM MOKHO OTHECTH:

- OTIpe/ieNIeHUE TIepeyHs MePCOHAIBHBIX TAaHHBIX, 00padaTeiBaeMbIx B Opranusanum,

- IPEJOCTABJIEHUE TOCTYIA K IEPCOHAIBHBIM JAHHBIM TOJIBKO CIEIUAIBHO YIIOJHOMOYEHHBIM JIHLIAM;

- Ha3HAYCHHE OTBETCTBEHHBIX JIMIL: 32 OPraHU3alnio 00pabOTKH MEPCOHAIBHBIX JaHHBIX, 32 YCIIOBHS,
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o0ecneynBaoIIe COXPAHHOCTh NEPCOHANBHBIX JaHHBIX U UCKIIOUYEHHE HECAHKIIMOHMPOBAHHOIO K HUM
J0CTyna, 3a o0ecreyeHre 6e30MacCHOCTH NMEPCOHATIBHBIX JAHHBIX B HH()OPMAIIMOHHON CUCTEME;

- IPUHATHSA JIOKAJIBHBIX AKTOB 10 BOIIPOCaM 00pabOTKU NEPCOHANBHBIX JaHHBIX, @ TAKKE JIOKAJIbHBIX
aKTOB, YCTAHABIMBAIOLIUX IPOLEAYpPHI, HAIPABJICHHbIE Ha IPENOTBPALLEHUE U BBIABICHUE HapYLICHUM
3akoHojatenbeTBa Poccniickoit denepanyu, ycTpaHeHUEe MOCAEACTBUI TaKUX HAPYIICHU;

- TIPOBEJICHHE OLIEHKU Bpela, KOTOPBI MOXKET ObITh MPUYMHEH CyObEeKTaM MEepPCOHATBHBIX JAHHBIX B
cilyyae HapyleHus ¢eaepanbHoro 3akoHa «O MepcoOHaNbHBIX JaHHBIX», COOTHOLIEHHE YKa3aHHOI'O Bpena
U TPUHUMAEMbIX OINEPaTOPOM Mep, HAMpPaBICHHBIX Ha OOeCleuYeHUe BBIMOJHEHHUS OO0S3aHHOCTEH,
IPESYCMOTPEHHBIX YKa3aHHBIM (heiepalbHbIM 3aKOHOM;

-OCYIIECTBIICHNE BHYTPEHHEI0 KOHTPOJS HM(WIM) ayauTa COOTBETCTBUS OOpaOOTKH IMEPCOHAIBHBIX
JTAHHBIX (enepaabHOMYy 3akoHYy «O IepCOHAIBHBIX JAHHBIX» M INPHUHATBIM B COOTBETCTBUM C HUM
HOPMATHBHBIM MTPABOBBIM aKTaM, TPEOOBAHUSAM K 3aILIUTE NEPCOHATBHBIX JaHHBIX, HACTOAIICH MOJUTHUKE B
OTHOILIEHUH 00Pa0OTKU MEPCOHANIBHBIX IaHHBIX, JIOKAIbHBIM akTaM Opranuzanuy,

-onpezeNieHne MecT 00paboTKH (XpaHEHHUs) MaTepHATbHBIX HOCUTENCH MEePCOHATIBHBIX JaHHBIX JTHOO
MMEIOIIUX K HUM JIOCTYTI,

-O3HaKOMJIeHHE pPa0OTHUKOB OpraHu3aluy, HENOCPEICTBEHHO OCYIIECTBIIONMMX 00paboTKy
NEPCOHAIBHBIX JaHHBIX, C MOJIOKEHUSIMH 3aKOHojaTeNbcTBa Poccuiickoit denepanun 0 MepcoHaIbHbBIX
JAHHBIX, B TOM 4HCJie TPEOOBaHUAMH K 3alUTE NEPCOHAIBHBIX JIaHHBIX, JOKYMEHTaMH, ONPEAEISIOIUMU
noJauTUKy OpraHu3allid B OTHOLIEHMHM OOpaOOTKM MEpPCOHAIBHBIX IAHHBIX, JIOKAIBHBIMU aKTaMHU IO
BOIPOCaM 00pabOTKH TEePCOHATBHBIX JaHHBIX, H(MJIN) 00y4YeHHE YKa3aHHBIX PaOOTHUKOB,;

- IpPUMEHEHHE MPOrPAaMMHBIX HPOAYKTOB, OTBEUAIOIIMX TPEOOBAHUAM 3alUThl IEPCOHAIBHBIX
JAHHBIX;

-OIpeieIeHue  THUMAa  Yrpo3  0O€30MacHOCTH  IEPCOHAJbHBIX  JAaHHBIX, AaKTYaJbHBIX  JUIA
MH(POPMAIIMOHHON CUCTEMBI,

-CBOCBPEMEHHOE BBISIBIIGHUE Yrpo3 O€30MaCHOCTH MEPCOHAJBbHBIX JAHHBIX M HPUHATHEM
COOTBETCTBYIOLIIUX MEp 3aIIUTHI;

- pe3epBHOE KOMMPOBaHNE MH()OPMAITMOHHBIX PECYPCOB;

- YTBEPKACHHE MepeuHsl NH)OPMALIMOHHBIX CUCTEM MEPCOHANIBHBIX JaHHBIX;

- y4€T MAIIMHHBIX HOCUTEJIEH EPCOHAIbHBIX JAHHBIX;

- CBOEBPEMEHHOE BbISIBJICHUE (DAKTOB HECAaHKIIMOHMPOBAHHOIO JOCTYIA K MEPCOHAIBHBIM JaHHBIM U
IIPUHATHE COOTBETCTBYIOIIMX MED;

- Ipyrue Mepsl, KOTOpbIE HE IPOTUBOpEYAT 3aKkoHoAaTeNbCTBY Poccniickoit denepanun.

1

*B coorBercTBUM ¢ 4.2 cT. 18" ¢enepanbHoro 3akoHa «O mepcoHanmbHBIX NaHHBIX» Ne 152-@3 or

27.07.2006 Opranuzanusi oOecreyrBaeT HEOrPAHHMUEHHBIH JOCTYN K HACTOSIICH IMOJUTHKE IyTEM ee
pa3MeIIeHust Ha CTeH]IE.




